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APPLICATION

NUTLEY PUBL]C LIBRARY
Nutley, New Jgrsey

FOR TI{E USE OF THE LIBRARY MEETING ROCD,I. *******

OrganizationName of

Mdress of Organizatioh

Purpose or function of Organization

Name of

NutJ-ey

adult jndividual filing application

address of jndividual filing application

Office held jn Organization

*******

Pate of meetjnq Time reErested: frcrn to

Purpose of rneet

Topic

Dg you plan to distribute literature?
(if yes, please sutrnit samples)

Rocrn Set Up desired: (chai-rs will- be in

E}pected attendance

(

rows unless specified otherwise)

Speaker

Equitrment to be used:

Mdj-tional information and/or requests:

*******
It is hereby understood and agreed that, if this application is granted, the
undersigned wi]-l assume a'[1 and e><clusive responsibility for the due observance of all
regulations of the Nutley Public Library Board of Ttustees.

Sigrnature of Applicant/Organj-zation Officer

Date of Application

Address Telephone

Approved Date
for Nutley Public Library Boaad of Trustees

PLEASE RETURN COMPLETED APPLICATION AND ONE COPY TO:
DIRECTOR, NUTLEY PUBLIC LIBRARY, 93 BOOTH DRIVE NI]TLEY 1'I3 07110

.'., : '.;

http://www.kvisoft.com/pdf-merger/


Subiect to-tle approval 
-of 

the Board of Trustees (Board) of the Nuttey
Public Library g,ibrg.w) and tlzise regulationi, petmission to use the Stochon
Meeting Room or otlter'Libraryficiti{ ,onloi {rorted to recognized 4onprofit
groups or,organizations of Nutley T2wnslip (or fi"om ather-locattons) f of
substantial interest to Nuitey 

-citiens), whose'progrenxs do nat conflict wrth
Library purposes as estabiished by the Booid in their sole and absolute
discretion, to 

.ltold 
rueetings of an edicational, civic, or cultural nature. The fact

tha!a group is permittedio meet at the Library does not in arryway constttute an
endorsement of the group,s policies or beliefs.

The.Boyrd, the Library and Lib-rary Employees assitne no liability or
respowtbiliQ for Wwry or damage to tlte putoi or property of tltose attending
the meeting fi,mctioq or activirll lrrogramysj), or r injury or damoge to the
pelson or p104erty of ifte permittel, it1lffigiu, agpnts, i,njroyrrr, contractors,
guests or invitees; and further, the Board ,"sr*rs the itght to am:end these

regulations an(to limit the ru*nber andfrequency ofpubtic p"rogro*r.

1' The use of its facilities by the Library for 5. The pormittee will use Library facilities solely
Librarypurposesshalldyuythalepriorif overail for the purpose s,rated in fte application. Any
other Programs uv 

^oe"t-t 
Lidrary-sponsored 

"h*g" "f 
pl*r or topic shall be approved by the

Programs me exmpt from rhese regulations. t;-cl 
"; 

r#fu d"l"g;;.* 
-

2. Libary fasilities may be usdd for educationaf
civig and cultural programs, but not for
organiz4lisn business meetings, except where such
organization business is incidental to ffi.
educational, civig or cultural program. Library
facilities are not available for the Uenett of privat!
individuals or commercial concems.

3. Children's and youth groups may use Library

iacilities_ 
p.rovided they are sup"*i."a ry one adult

in attendance (a5e2l or oldor) for eaci l0 minors
under 18 and meet all requirements for use.

Application ''sha1l be *aau by the adult
representative of the group-applicant.

!. An appltcation for the use of Library facilities
in duplicate signed by an appointed representative
of .the qroup-applicant who, orl"rs 

-specifically

waived by tho Board in r,vriting ,trU b. ,
responsible ctfizen of Nufley, shall be submitted to
the Library Director at leasitwo weeks prior to the
rcquested date. An application shall Le deemed
granted when signed by the Board or their
delegate. Such signed copy shall constitute the
permit and shall be delivered to the applicaat

6. Public Perfordance Rights must be obtained by
the permittee for any copyrighted meclia presented

in connection with with ttre program. A copy of
the Public Performance Rights so obtained shail be
subrnitted. with tho application.

7. Depending upon availafut1ity, a maximum of

F* (4) Program dates per year may be requested

by _aonprofit groups or organizations. S6parate

applications are required for each date.- AIl
applications may be made at one time.

8. AI1 Programs are to be considered open to the
public unless specifically waived by thJ Board in
connection with the g.anting of the app]ication.

A11 Programs may be visited by Bomdidembers
(Tnrstees), the Library Director or her or his
dglegated representative Any persorl seeking
admission to such a prograrrl shall be admitted
provided that the reasonable capacrty of the facility
employed is not exceeded.

9. A11 Programs and exhibits sha11 be free rrnless a

charge is specifically approved by the Board in
connection rildth the gr.anting of &e application.



No fees, dues, or donations may be charged o:
solicited' by'the usor for any Prograrn or 'exhibit
except for a reasonable charge to cover
retestments, if served, or the cost of'materials

"rni"n 
may be needed for the Prograt'l' No iaffles'

tG" gri*s, or other gamee of ohance shall be
penniuetl in the librarY.

10. The sponsor or authorized representative must be
io th. ,oo- during the entirb course of the Progam
*O tUutt be firlly iespdnsibie for proper coaduct and
compliance with Liblary policies and regulations'

11. The StooktonRoom (or other Library facility' if
,orfi"rUf.l is available foi use free of c[arge during
ffiady scheduled Library hours up to-one-half hour
LJfot" ctosing. No Ptogram shall be scheduled to run
o"vl"A ,"g,i* Libiary hours. dt:: 

lnecificallv#;;J by 
"the 

Board ilr connection with the granting
of the apPlication.

12. The LiUt*y can supply some eqtipment for use
tV tf" p"*iut" *ni"U ih,[ bu ttqoested at the time
oi upp"li*ti*. A donation to oover the cost of
*r:riilri"g the equipment is requested at the time the
application is aPProved.

13. In geileral, the use of facilities, equipmen!
supplies, apparatus, or tools not requesteil in the
afrlication shall not be allowed'

t4. The Library?s maintenanco' personnel and/or
O"tipJ.A workirs supervised b{ e: Library's
*riii"o*"" perbonnel will set up for the Progmm'
*"* ilUtry furnishings/equipment, dispose of tash
andrestore tne faciilS' to iG original condition' The
Prograrn sponsor *i11 

"o*p"*ate 
library persoi:nel

io, 
"*ott 

outside of their normal hours' Such wolk
wili be compensated at rates goverred ty the current
collective 6argaining agreement' The Program
;;;; wil b; uari*"c of th"su rates in connection
*itt A" gantiry of the aPPlication'

15. Sinoliing in any part of the Library is prohibited'
fh" 

"oot*rltion 
of alcoholic beverages in any part

.f tn Ubtuty is prohibited unloss specifically
approv"d by the Board subject to obtaining any
rJi"it"Jri""*o in conneiction with the granting of the
application-

L6. Serving footl in conjunction with a permitted
prog.* fiiictioo or activity is not permitted unlsss

soecifically approved by &e Board i connection
Jffi,il;r#ie "rthe 

ardicatigl'^ Tho service of
ligfut refi'eshment, *uy b" uilo*"d, if ie1111ted at the

,iil" "f 
application- Utensils and supplies must bo

firnaished by the organization using the room' unless
,?""iif"l-""pai* is included in the applicatioa as

granted.

L7. Neither the name or addross of F" Library
may be used as * om"iut address or hoadquarters.of
tJ'p"o"io.e (other than the Friends of the Nutley
p"u["-Uutrwl. AJ1 p;ttcity shall lnv the name of
the organization ,rL*'i"e tht !Io-g*' The
l,itr*V-tt ff not beidentifled or implied as a sponsor
;A;, ,h" specifio-witten "o*"ot 

of the Board'
#;i; of all materials to be disfiibuted in
connection with tne nogram shal1 be included with
the aPPlication.

18. The Library will not supply any materials for

;;;fiC ;t distibution annou:rcin$ meetings'
itt tltg signq posters or ' other materials to any
exteriororinterior*utt't,u:rnotbopermittedwithout
tA" upp*rrt of the Board or their delegate'

19. Library facilities and/or property ate made
uruifuUfu cooditionafly' If any Library poiicy or
;;gr#;" ; violated, or if anv Tibrary facility or

;;;t;rry is damagod by the permitteq its sorvants'
IgH;, 

"mploye"i, "ootrytgit, 
glesls' or invitees'

whether by carelessness, negligenCe or otherwiso' the
g"*O may i" its sole ait"t"tio" deny or reject !1:te
;p#;it by the permiuea' The permittee shall be

,JJp"*iur. ror ae ir"sgrvutigo *;'j:1 and shall be

liabie for damage to or loss of propeity of the Library
or any other person(s) aqd for i"jTV to any other
person(s) tfrut *uV *toft from use of the facilities or
nr.onertvoftheLibtuypur.suanttoanyapplication#ffi *d *lll-h;ld tn" soal{ the Library and

Tiit*V Erployees harmless 
-and indemnify thern

;r#t ;y a,i;* that may arise as a result of any

such damage, loss or mJuly'

This policy shail be effective as of September 1''

iigz) *a *nuu u" reviewed p eri{i9{{:
Revised December 7' L993'
Revised October 28' 2003'

fgrr"-ture;iGo"PRtpresentative


